MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC HIN 40 - WPM BATCH - 1604

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | PDF am 2l Print Portable Photo S T B
Document Document Document File BEL
Format Format
2 | Pen Drive 78 Temporary Primary Secondary ITIE T4 C
Memory 21
3 | Pend Drive USB i€ Gl T A
Fee FT ST B
4 | Permanent ¥ # gt e A
Secondary FHT oft g7
ST 2]
5 Personal Computer MINI MAINFRAME SUPER MICRO D
THTL HT COMPUTER COMPUTER COMPUTER COMPUTER
T g
6 | Table ¥ Vertical a3 Rows Columns Text Data B
#
7 Watermark Ll Insert Data Page Layout Review C
tab raT |
8 | &7 Ms-word # comment gy AT A
T Hh &
9 ZH Header and Footer File Page Layout Insert Review C
T tab ¥
gaT g
10 option & AT Insert Page Layout View Shapes D
callouts =T T 3|
11 | Column e v ¥ forg Click on Double Click Double Click Click on cell A
................ Column on Column on cell Label
Label Label
12 | ROW fremre w7 ¥ for Click on Row Click on Cell Double Click Double click A
................ number on ROW Label on Cell
13 | Column Select F% ¥ form e T A
I HIAH % I ATSH T2
EERSEEEA A
14 | g7 ofiz Select 0 ¥ o T T A
Ctrl + A g F Combination
T TEATA FL|
15 | = ofte e #e ¥ Ry Ctrl + A Ctrl +D Ctrl +B Ctrl+S A
Key
Combination =T IT=HT 3T
ST 2
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16

Matter  Te ITS] T U
9 T T TR HT AT AT
F¥ % forT animation T8
option T ATETH START FLA
2l

BEL

TeTq

17

Matter 3 Ta T FT TF
= T T TR T AT AR
T % forT - =7 option FT
FATEAH STIRT F7 2|

Alignment

Style

Horizontal

Guide line

18

75T T e & A= UF =0
THTY T A Tl & [T
horizontal =8 option =T

ITART ATAH HT T 3|

19

Slide show &T2T slides Fr
timing set #¥= & forw

facility z=rETeT
w74 2

Slide show

Custom

show

Rehearse

Timing

Set Time

20

Slide show # slide &7
timing e & % forg
PowerPoint &

qiaeT 3ueey 3|

Slide Show

Rehearse

Timings

Custom Show

Time

21

File or folder search &%
F fom shortcut
key TEIHT e g

F3

F5

Tab

Shift+Tab

22

e % wrem & S
Docuements & #T ST &
ELil FEd Bl

Spider

Search

Engine

Document

Search

Browsers

23

Feash § ST Aga ol FEIET
gare, e
T {3 SITaT 2 S server

FEd 2l

Network
programs

and data

Internet

Server

Client

24

Dot matrix printer =T
speed

characters per second
T

1to2

10to 20

30 to 40

80to 120

25

Reading and writing #T
speed disk T
high v 2|

CD

DVD

Hard disk

Pendrive




